
	

BCMS	CCC	Module	Users	Guide	 1	
	

Local	Government	Management	Agency	
	
Guide	 to	 Lodging	 Certificates	 of	 Compliance	 on	 Completion	 on	 the	
BCMS	
	
This	document	is	 intended	as	a	basic	guide	and	is	not	 intended	to	act	as	a	user	
manual	 for	 the	BCMS	system.	 Its	 aim	 is	 to	provide	a	basic	walk-through	of	 the	
new	modules	added	to	the	BCMS	from	the	19th	February	2016.	
	
The	 new	 modules	 will	 allow	 Assigned	 Certifiers	 to	 lodge	 an	 application	 for	 a	
Certificate	of	Compliance	on	Completion	to	the	BCMS.	
	
The	February	2016	update	will	also	include	a	re-designed	user	interface,	which	
should	improve	the	user	experience.		
	
The	New	Interface	
	
The	redesigned	interface	has	been	designed	to	simplify	the	user	experience.		
	

	
	
The	 ‘dashboard’	 tab	 provides	 a	 series	 of	 quick	 links	 to	 view	 the	 Building	
Registers,	and	to	lodge	new	Notices,	or	Certificates	
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The	‘My	Details’	tab	provides	access	to	the	users	credentials,	allowing	the	user	
to	 update	 his/her	 Personal	 Details,	 Address	 Details,	 Company	 Details,	 or	
Qualification	Details.		
	
The	 ‘My	 Applications’	 tab	 provides	 a	 list	 of	 Commencement	 Notices,	 7	 Day	
Notices	and	Certificates	of	Compliance	on	Completion	relevant	to	the	user.	Here,	
you	 can	 see	 the	 status	 of	 the	 Notices	 /	 Certificates,	 whether	 Incomplete,	
Submitted,	 Requiring	 Additional	 Information,	 or	 complete,	 along	 with	 the	
Validation	Status,	whether	Valid	or	Invalid,	and	the	relevant	Reference	Numbers.	
	
From	here	you	can	select,	and	modify	any	Notice	/	Certificate	that	is	marked	as	
‘Incomplete’	or		‘Requiring	Additional	Information’.		
	

	
	
The	‘New	Application’	tab	will	also	allow	you	to	lodge	a	new	Notice	/	Certificate,	
and	provides	a	brief	synopsis	of	the	required	documents.	
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Process	for	lodging	a	Certificate	of	Compliance	on	Completion.	
(for	information	on	how	to	lodge	a	pre-notification	CCC	click	here)	
	
In	order	to	lodge	a	Certificate	of	Compliance	on	Completion	(CCC),	via	the	BCMS,	
an	Assigned	Certifier	should	follow	this	process.	A	CCC	should	only	be	lodged	by	
the	Assigned	Certifier	nominated	on	the	BCMS	for	the	specific	project.		
	
Note:	 If	 the	Assigned	Certifier	 for	 a	project	 has	been	 changed,	 and	 this	 change	
has	 not	 been	 notified	 to	 the	 Local	 Authority,	 or	 has	 not	 been	 changed	 on	 the	
BCMS,	you	will	not	be	able	to	lodge	a	CCC	against	the	Commencement	Notice	
	

1. Log	on	to	the	BCMS	(click	here	to	go	to	the	BCMS)	
	

2. Navigate	to	the	‘New	Application’	tab	
	

	
	
	

3. Scroll	to	‘New	Certificate	of	Compliance	on	Completion’	
	

	
	

4. Select	‘	Create	New	Application’,		
	

5. Select,	via	the	drop	down	menu,	the	Commencement	Notice	against	which	
you	wish	to	lodge	the	CCC.	

	

www.localgov.ie/en/bcms
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Note:	If	you	do	not	see	the	required	Commencement	Notice	Number	on	the	drop	
down	menu,	 then	 the	 Commencement	Notice	 is	 not	 associated	with	 the	 users’	
login	credentials	
	

6. Once	a	Commencement	Notice	has	been	selected,	a	number	of	additional	
fields	appear.	Any	field	marked	with	a	red	asterix	must	be	filled	in.		
	

7. Select	‘No’	to	the	Pre-Notification	of	Completion	question	
Note:	for	a	Pre-Notification	CCC	submission,	click	here.		
	

8. Select	the	type	of	CCC	from	the	following	grouping	
a. Full	completion	of	a	Building	or	Works	
b. Partial	Completion	of	a	Building	or	works	
c. Completion	of	some	buildings	

	
9. Enter	any	relevant	Fire	Safety	Certificate	and	Disability	Access	Certificate	

number(s)	for	the	building	or	works	
	

10. Enter	a	description	of	the	completed	development	
	

Note:	 This	 description	 will	 appear	 on	 the	 CCC.	 The	 description	 should	 be	 an	
accurate	 description	 of	 the	 buildings	 or	 works	 to	 which	 the	 CCC	 relates.	 Any	
buildings	or	works,	which	are	not	the	subject	of	the	CCC	should	not	be	entered	
here.		
	
In	 the	case	of	Housing	Estates,	 it	 should	 identify	which	house	numbers	are	 the	
subject	of	the	CCC	
	
In	 the	 case	 of	 a	 Phased	 Completion,	 it	 should	 clearly	 specify	which	works	 are	
being	completed.		
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11. The	next	 two	boxes	display	 the	project	 particulars,	which	were	 entered	
on	the	Commencement	Notice.	These	should	be	reviewed	to	confirm	that	
the	CN	selected	is	the	correct	CN	for	the	CCC	

	

	
	

12. Enter	the	number	of	units,	which	are	being	covered	by	the	CCC.		
	

Note:	 The	 number	 of	 units	 completed	 cannot	 exceed	 the	 number	 of	 units	
commenced.	If	in	doubt,	contact	your	local	Building	Control	Authority	
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13. Enter	the	addresses	for	the	completed	buildings.		
	

Note:	You	can	add	in	multiple	addresses	against	a	single	CCC.	Addresses	can	be	
displayed	as	a	range	of	buildings,	e.g.	1	–	10	The	Way,	or	 individually,	e.g.	No.1	
The	Way,	No.	2	The	Way,	etc.		
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14. Click	Save	once	all	the	appropriate	details	are	entered.	
	

15. Once	 you	 have	 clicked	 ‘Save’,	 a	 summary	 of	 the	 details	 entered	 will	
appear,	and	a	green	‘tick’	will	appear	against	the	Certification	Details	tab.	
If	 any	 of	 the	 details	 have	 been	 entered	 in	 error,	 you	 can	 click	 the	 edit	
button	 to	change	 them.	 If	you	are	satisfied	with	 the	details	entered,	you	
can	proceed	to	the	‘Roles’	tab.		

	

	
	

‘Roles’	Tab	
	
Once	you	have	selected	the	roles	tab,	you	will	be	asked	to	confirm	the	roles	of	the	
Building	Owner,	Builder	and	Assigned	Certifier.		
	

1. Click	‘confirm	Roles’	
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2. Select	‘Yes’	if	the	roles	as	listed	are	correct.		
	

Note	1:	The	details	contained	on	the	‘roles’	tab	are	automatically	extracted	from	
the	 Commencement	 Notice	 details	 lodged.	 If	 these	 have	 changed	 during	 the	
course	 of	 the	 construction	works,	 and	 are	 not	 reflected	 on	 the	 ‘roles’	 tab,	 you	
should	contact	your	Building	Control	Authority		

	
Note	 2:	 Selecting	 ‘yes’	 will	 not	 result	 in	 the	 system	 issuing	 an	 email	 to	 the	
relevant	roles.	This	is	a	cross-reference	check.		

	
3. Click	‘Save	Details’	to	save	the	changes.	

	
4. Progress	to	the	‘Statutory	Documents’	tab	

	
	
Statutory	Documents	
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The	Certificate	of	Compliance	on	Completion	can	be	downloaded	from	this	page.	
Once	it	is	downloaded,	signed,	and	scanned,	it	can	be	uploaded	as	a	Certificate	of	
Compliance	 on	Completion.	 A	 completed	 Inspection	Plan,	 as	 implemented,	 and	
an	Annex	of	documents	which	the	Assigned	Certifier	is	relying	on	to	demonstrate	
compliance	with	the	Second	Schedule	to	the	Building	Regulations	
	

	
	

1. Click	 ‘download’	 to	 download	 your	 Certificate	 of	 Compliance	 on	
Completion	
	

2. Save	the	file	to	your	computer,	print	out,	sign,	and	scan	the	signed	CCC	to	
your	computer.	

	
3. Use	the	‘Browse’	button	to	navigate	to	the	scanned	file	

	
4. Select	 ‘Certificate	 of	 Compliance	 on	 Completion’	 from	 the	 Statutory	

Document	Type	dropdown	
	

5. Click	‘upload’	to	upload	the	CCC	to	the	BCMS	
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6. The	uploaded	document	should	appear	under	the	‘file	name’	column.	
	

7. If	 you	have	uploaded	 the	wrong	document,	 or	 need	 to	 correct	 an	 error,	
you	 can	 delete	 the	 relevant	 document	 by	 clicking	 the	 trash	 can	 symbol	
under	the	‘remove	file’	column	
	

	
	

8. Repeat	for	the	Inspection	Plan	and	Annex	of	Documents.		
	

9. Once	 all	 3	 documents	 are	 uploaded,	 a	 green	 tick	 will	 appear	 in	 the	
‘Statutory	 Documents’	 tab.	 You	 can	 now	 progress	 to	 the	 ‘Supporting	
Documents’	tab	
	

Supporting	Documents	
	
Any	 additional	 documents,	 which	 the	 Assigned	 Certifier	 wishes	 to	 upload	 in	
support	of	the	application,	can	be	uploaded	under	this	tab.		
	

1. Use	the	‘Browse’	button	to	navigate	to	the	scanned	file	
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2. Select	 the	 relevant	 document	 type	 from	 the	 Supporting	Document	Type	

dropdown	
	

3. Upload	files	as	necessary	
	

Note:	 Any	 documents	 /	 drawings	 /	 details	 which	 were	 lodged	 with	 the	
Commencement	Notice	/	7	Day	Notice,	and	have	changed	through	the	course	of	
construction	 works,	 must	 be	 uploaded	 here,	 using	 the	 ‘Differences	 from	
Commencement	Submission’	option	from	the	dropdown	menu.			
	
Submission	
	
Once	all	the	tabs	are	marked	with	a	green	tick,	or	a	green	dot	in	the	case	of	the	
Supporting	Documents,	you	can	progress	to	the	‘Submission’	tab.		
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If	 you	 are	 satisfied	 that	 the	 correct	 details	 have	 been	 entered,	 and	 that	 the	
correct	 documents	 have	 been	 uploaded,	 you	 can	 click	 the	 ‘submit’	 button	 to	
submit	your	application	to	the	Building	Control	Authority.		
	
Note:	Once	 submitted,	 you	will	 not	 be	 able	 to	 add	documents	 or	details	 to	 the	
CCC	application,	unless	the	Local	Authority	requests	additional	Information		
	
	
	
	
	
	
	 	

Warning: When completing any Statutory Notice/Application/Certificate/Declaration, 
please ensure that all sections of the forms are fully and accurately completed. Any 
information omitted or found to be inaccurate may render your submission invalid and 
inspections may take place any time up to 5 years after completion of your buildings or 
works. Enforcement carries costs. 
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Local	Authority	Additional	Information	Requests	
	
If	 the	Local	Authority,	having	assessed	the	submission,	requires	 that	additional	
information	is	required,	the	system	will	be	unlocked,	to	allow	you	to	upload	the	
required	documents,	under	the	‘Supporting	Documents’	Tab.		
	
Once	 you	 have	 uploaded	 the	 required	 additional	 documentation,	 you	 must	
contact	your	Local	Authority	to	inform	them	that	you	have	provided	the	required	
additional	information.	
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Process	 for	 lodging	 a	 Pre-Submission	 Certificate	 of	 Compliance	 on	
Completion.	
	
In	 order	 to	 lodge	 a	 Pre-Notification	 Certificate	 of	 Compliance	 on	 Completion	
(CCC),	via	the	BCMS,	an	Assigned	Certifier	should	follow	this	process.	A	CCC	can	
only	be	lodged	by	the	Assigned	Certifier	nominated	on	the	BCMS	for	the	specific	
project.		
	
Q.	What	is	a	Pre-Notification	Certificate	of	Compliance	on	Completion	
	
A.	A	Pre-	Notification	CCC	is	a	method	of	lodging	a	Completion	Certificate	with	a	
Building	Control	Authority,	for	placement	on	the	Register,	by	i)	Submitting	plans,	
calculations,	specifications,	and	particulars	to	demonstrate	compliance	with	the	
Second	 Schedule	 to	 the	 Building	 Regulations,	 ii)	 submitting	 a	 completed	
Inspection	 Plan,	 and	 iii)	 nominating	 a	 date	 between	 3	 and	 5	 weeks	 from	 the	
submission	of	 those	documents,	on	which	the	CCC	is	required	to	be	entered	on	
the	Register.		
	
The	Building	Control	Authority	shall	then,	upon	receipt	of	the	CCC,	on a date not 
later than the date preceding thenominated date, at that point begin to 
consider thevalidity of a prospective Certificate of Compliance on 
Completion so that the authority is in aposition to include the details of the 
relevant Certificate of Complianceon Completion on the register on the 
nominated date.  
	
Note:	 If	 the	Assigned	Certifier	 for	 a	project	 has	been	 changed,	 and	 this	 change	
has	 not	 been	 notified	 to	 the	 Local	 Authority,	 or	 has	 not	 been	 changed	 on	 the	
BCMS,	you	will	not	be	able	to	lodge	a	CCC	against	the	Commencement	Notice	
	
Application	
	

1. Log	on	to	the	BCMS	(click	here	to	go	to	the	BCMS)	
	

2. Navigate	to	the	‘New	Application’	tab	
	

	
	

3. Scroll	to	‘New	Completion	Certificate’	

www.localgov.ie/en/bcms


	

BCMS	CCC	Module	Users	Guide	 15	
	

	

	
	

4. Select	‘	Create	New	Application’,		
	

5. Select,	via	the	drop	down	menu,	the	Commencement	Notice	against	which	
you	wish	to	lodge	the	CCC.	
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Note:	If	you	do	not	see	the	required	Commencement	Notice	Number	on	the	drop	
down	menu,	 then	 the	 Commencement	 Notice	 is	 not	 associated	with	 the	 users	
login	credentials	
	

6. Once	a	Commencement	Notice	has	been	selected,	a	number	of	additional	
fields	appear.	Any	field	marked	with	a	red	asterix	must	be	filled	in.		
	

7. Select	‘Yes’	to	the	Pre-Notification	of	Completion	question	
	

	
	

8. Enter	the	proposed	date	on which a valid Certificate of Compliance on 
Completion is intended to be entered on the register 
 

Note1:	 The	 ‘Nominated	Date’	 is	 the	 date	 that	 you	want	 the	 CCC	 placed	 on	 the	
Register,	not	the	date	you	are	going	to	submit	the	CCC.		
 
Note2:	 The	 final	 Certificate	 of	 Compliance	 on	 Completion	 form,	 signed	 by	 the	
builder	 and	 Assigned	 Certifier	 must	 be	 submitted	 to	 the	 Building	 Control	
Authority	before	the	nominated	date		
 
Note3:	 Where	 the	 nominated	 date	 falls	 on	 a	 weekend	 or	 public	 holiday,	 you	
should	ensure	that	it	is	submitted	to	the	Building	Control	Authority	at	least	1	full	
working	day	prior	to	this	date.			
 

9. Select	the	type	of	CCC	from	the	following	grouping	
a. Stand	alone	full	completion	
b. Multi	unit	full	completion	
c. Multi	unit	partial	completion	

	
10. Enter	any	relevant	Fire	Safety	Certificate	and	Disability	Access	Certificate	

number(s)	for	the	building	or	works	
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11. Enter	a	description	of	the	completed	development	
	
	
	
	
Note:	 The	 description	 should	 be	 an	 accurate	 description	 of	 the	 buildings	 or	
works	 to	 which	 the	 CCC	 relates.	 Any	 buildings	 or	 works,	 which	 are	 not	 the	
subject	of	the	CCC,	should	not	be	entered	here.		
	
In	 the	case	of	Housing	Estates,	 it	 should	 identify	which	house	numbers	are	 the	
subject	of	the	CCC	
	
In	 the	 case	 of	 a	 Phased	 Completion,	 it	 should	 clearly	 specify	which	works	 are	
being	completed.		
	

	
	

12. The	next	 two	boxes	display	 the	project	 particulars,	which	were	entered	
on	the	Commencement	Notice.	These	should	be	reviewed	to	confirm	that	
the	CN	selected	is	the	correct	CN	for	the	CCC	
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13. Enter	the	number	of	units,	which	are	being	covered	by	the	CCC.		
	

Note:	 The	 number	 of	 units	 completed	 cannot	 exceed	 the	 number	 of	 units	
commenced.	If	in	doubt,	contact	your	local	Building	Control	Authority	
	

	
	

14. Enter	the	addresses	for	the	completed	buildings.		
	

Note:	You	can	add	in	multiple	addresses	against	a	single	CCC.	Addresses	can	be	
displayed	as	a	range	of	buildings,	e.g.	1	–	10	The	Way,	or	 individually,	e.g.	No.1	
The	Way,	No.	2	The	Way,	etc.		
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15. Click	Save	once	all	the	appropriate	details	are	entered.	
	

16. Once	 you	 have	 clicked	 ‘Save’,	 a	 summary	 of	 the	 details	 entered	 will	
appear,	and	a	green	‘tick’	will	appear	against	the	Certification	Details	tab.	
If	 any	 of	 the	 details	 have	 been	 entered	 in	 error,	 you	 can	 click	 the	 edit	
button	 to	change	 them.	 If	you	are	satisfied	with	 the	details	entered,	you	
can	proceed	to	the	‘Roles’	tab.		

	



	

20	 BCMS	CCC	Module	Users	Guide	
	

	
	
	
	

‘Roles’	Tab	
	
Once	you	have	selected	the	roles	tab,	you	will	be	asked	to	confirm	the	roles	of	the	
Building	Owner,	Builder	and	Assigned	Certifier.		
	

5. Click	‘confirm	Roles	
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6. Select	‘Yes’	if	the	roles	as	listed	are	correct.		
	

Note	1:	The	details	contained	on	the	‘roles’	tab	are	automatically	extracted	from	
the	 Commencement	 Notice	 details	 lodged.	 If	 these	 have	 changed	 during	 the	
course	 of	 the	 construction	works,	 and	 are	 not	 reflected	 on	 the	 ‘roles’	 tab,	 you	
should	contact	your	Building	Control	Authority		

	
Note	 2:	 Selecting	 ‘yes’	 will	 not	 result	 in	 the	 system	 issuing	 an	 email	 to	 the	
relevant	roles.	This	is	a	cross-reference	check.		

	
7. Click	‘Save	Details’	to	save	the	changes.	

	
8. Progress	to	the	‘Statutory	Documents’	tab	

	
	
	
	
	
	
Statutory	Documents	
	
The	Certificate	of	Compliance	on	Completion	can	be	downloaded	from	this	page.	
Once	it	is	downloaded,	signed,	and	scanned,	it	can	be	uploaded	as	a	Certificate	of	
Compliance	 on	Completion.	 A	 completed	 Inspection	Plan,	 as	 implemented,	 and	
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an	Annex	of	documents	which	the	Assigned	Certifier	is	relying	on	to	demonstrate	
compliance	with	the	Second	Schedule	to	the	Building	Regulations	
	

	
	

Note:	At	this	stage,	for	a	Pre-Notification	CCC,	to	facilitate	the	system,	
i) you	must	upload	a	draft	CCC,	which	must	be	overwritten	by	the	final	

CCC	on	a	date	which	falls	not	later	than	the	day	before	the	nominated	
date		

ii) You	must	upload	a	Draft	Inspection	Plan,	which	shows	the	inspections	
which	 have	 taken	 place	 to	 date,	 to	 be	 overwritten	 by	 the	 final	
Inspection	Plan	on	a	date	which	falls	not	later	than	the	day	before	the	
nominated	date		

iii) You	must	upload	an	Annex	of	Documents	
	
	

10. Click	 ‘download’	 to	 download	 your	 Certificate	 of	 Compliance	 on	
Completion	
	

11. Save	the	file	to	your	computer,	print	out,	sign,	and	scan	the	Draft	CCC	to	
your	computer.	

	
12. Use	the	‘Browse’	button	to	navigate	to	the	scanned	file	
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13. Select	 ‘Certificate	 of	 Compliance	 on	 Completion’	 from	 the	 Statutory	

Document	Type	dropdown	
	

14. Click	‘upload’	to	upload	the	Draft	CCC	to	the	BCMS	
	

15. The	uploaded	document	should	appear	under	the	‘file	name’	column.	
	

16. If	 you	have	uploaded	 the	wrong	document,	 or	 need	 to	 correct	 an	 error,	
you	 can	 delete	 the	 relevant	 document	 by	 clicking	 the	 trash	 can	 symbol	
under	the	‘remove	file’	column	
	

	
	

17. Repeat	for	the	Draft	Inspection	Plan	and	Annex	of	Documents.		
	

18. Once	 all	 3	 documents	 are	 uploaded,	 a	 green	 tick	 will	 appear	 in	 the	
‘Statutory	 Documents’	 tab.	 You	 can	 now	 progress	 to	 the	 ‘Supporting	
Documents’	tab	
	

Supporting	Documents	
	
Any	 additional	 documents,	 which	 the	 Assigned	 Certifier	 wishes	 to	 upload	 in	
support	of	the	application,	can	be	uploaded	under	this	tab.		
	

4. Use	the	‘Browse’	button	to	navigate	to	the	scanned	file	
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5. Select	 the	 relevant	 document	 type	 from	 the	 Supporting	Document	Type	
dropdown	

	
6. Upload	files	as	necessary	

	
Note:	 Any	 documents	 /	 drawings	 /	 details	 which	 were	 lodged	 with	 the	
Commencement	Notice	/	7	Day	Notice,	and	have	changed	through	the	course	of	
construction	 works,	 must	 be	 uploaded	 here,	 using	 the	 ‘Differences	 from	
Commencement	Submission’	option	from	the	dropdown	menu.			
	
Submission	
	
Once	all	the	tabs	are	marked	with	a	green	tick,	or	a	green	dot	in	the	case	of	the	
Supporting	Documents,	you	can	progress	to	the	‘Submission’	tab.		
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If	 you	 are	 satisfied	 that	 the	 correct	 details	 have	 been	 entered,	 and	 that	 the	
correct	 documents	 have	 been	 uploaded,	 you	 can	 click	 the	 ‘submit’	 button	 to	
submit	your	application	to	the	Building	Control	Authority.		
	
Note:	Once	 submitted,	 you	will	 not	 be	 able	 to	 add	documents	 or	details	 to	 the	
CCC	application,	unless	the	Local	Authority	requests	additional	Information		
	
	
	
WARNING	!	
Once	submitted,	the	Building	Control	Authority	has	very	 limited	opportunity	to	
alter	the	file.	Where	the	submitted	file	is	incomplete	or	contains	errors,	it	may	be	
invalidated	and	you	will	have	 to	begin	 the	 submission	process	again,	 including	
signing	new	forms.		
	
	
Final	Submission	
	
Between	3	and	5	weeks	after	you	have	submitted	 the	draft	documents,	and	no	
less	than	1	day	before	the	nominated	date	on	which	the	CCC	is	to	be	placed	on	
the	Register,	the	final	documents	must	be	uploaded.		
	

1. Log	on	to	the	BCMS	
	

2. Navigate	to	the	‘My	Applications’	Tab	
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3. Select	the	relevant	CCC	application	
	

4. Navigate	to	the	Statutory	Documents	tab	
	

	
	

7. Use	the	‘Browse’	button	to	navigate	to	the	scanned	file	
	

8. Select	 ‘Certificate	 of	 Compliance	 on	 Completion’	 from	 the	 Statutory	
Document	Type	dropdown	
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9. Click	‘upload’	to	upload	the	Final	CCC	to	the	BCMS	

	
10. The	uploaded	document	should	appear	under	the	‘file	name’	column.	

	
11. If	 you	have	uploaded	 the	wrong	document,	 or	 need	 to	 correct	 an	 error,	

you	 can	 delete	 the	 relevant	 document	 by	 clicking	 the	 trash	 can	 symbol	
under	the	‘remove	file’	column	

	

	
	

	
12. Once	 the	 CCC	 is	 uploaded,	 a	 green	 tick	 will	 appear	 in	 the	 ‘Statutory	

Documents’	 tab.	 You	 can	 now	 progress	 to	 the	 ‘Submission’	 tab,	 and	
submit	the	final,	completed	application.		

	
Note:	Once	 the	 final	Certificate	of	Compliance	on	Completion	 is	 submitted,	you	
must	notify	the	Local	Authority,	by	email,	that	the	document	has	been	submitted.		
	
	
	

Warning: When completing any Statutory Notice/Application/Certificate/Declaration, 
please ensure that all sections of the forms are fully and accurately completed. Any 
information omitted or found to be inaccurate may render your submission invalid and 
inspections may take place any time up to 5 years after completion of your buildings or 
works. Enforcement carries costs. 


	Process for lodging a Pre-Submission Certificate of Compliance onCompletion.

